
 

 

 
Hello friends! 
 
 
Thank you so much for your interest in The Caring Collective Pen Pal 
Project!  
 
Let’s go over some quick guidelines and suggestions for your letter writing journey! ☺  
 
***NOTE: As of right now, most of these letters will likely be one-way, which means you may 
not receive a reply. However, there may be an opportunity to get a pen pal who can reply in the 
future. If you are interested in this option, please let us know! 
 
Considerations for your letter: 

• Content:  
o You will address your letter to an un-named senior (e.g. “Dear friend,” or “Hello 

there!”) 
o You can… 

▪ Introduce yourself! You can include your first name (and last initial), but 
try to avoid using your last name and any identifiers (address, etc.). 

▪ Talk about your interests (e.g. volleyball, knitting, video games). 
▪ Express how you’ve been affected by social distancing (your feelings, 

what you’ve been doing). 
▪ Ask them reflective questions (e.g. What is one place that makes you 

happy when you envision it?). 
▪ Give them hope! 
▪ BE CREATIVE: you can even DRAW, write a POEM, and more! 
▪ If you’re comfortable doing so, feel free to attach a photo of yourself! 

Some homes have let us know that seniors would really appreciate 
putting a face to a name J  

 
• Length: Any length you would like! If it could be at least one page, that would be 

fantastic, but anything is great. 
• Formatting: 

o Font: anything easy to read (Arial is quite good!). 
o Font size: 15 or above. 
o Think what would be accessible for the average senior (remember, not all 

seniors have trouble seeing, but we want to ensure accessibility nevertheless!). 
 
Sending Your Letter 



 

 

Once finished, please save your letter as a Word Document and PDF, and attach both to an 
email addressed “Finished Letter – [First name Last initial]” (eg. Finished Letter – Maggie L). 
Also, please alert us in the email if: 

1. You would prefer a pen pal who can respond to you. 
2. You would like to send multiple letters (either now, or in the following weeks). 

 
 
 
Stay home and stay safe, and please email us if you have any questions! 
 
 
So much love,  
 
                   
 
 
Rebecca Li                                Maggie Li 
Grade 8, Susanna Moodie    U of T MD Class of 2023 
 


